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1. Give numbering to headings

2. Do not write lengthy paragraphs. Write medium sized paragraphs with headings.

3. There should be around 12 headings for 16 marks question.

4. Draw figures/diagram/flowchart where needed.

5. Start new question from fresh page.

6. Each answer should start with Introduction and end with Conclusion.

7. Give more weightage to expressedly asked part/s of the question.

8. Change colour scheme for references to give them more visibility.

9. Manage time well.

10. Wide page borders are discouraged. Should be reasonable.

11. Avoid writing wrong references.
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