ADDITIONAL PRECIS EXERCISES
PRECIS EXERCISE 1 |

q.2: Make a précis of the following passage and suggest a suitable title,

An important part of management is the making of rules. As a means of regulating the

functioning of an organization so'that mast routine matters are resclved withoyt
referring each issue to the manager, they are an essential contribution to efficiency

The mere presence of carefully considered rules has the double-edged advantage of
enabling workers to know how far they can go, what is expected of them and what
channels -of action to adopt on the one side, and on the other, of preventing the
management from behaving'in a capricious manner/ The body of rules fixed by the
company for itself acts as its copstitution, which is binding both on employees and
employers, however, it must be remembered that rules are made for people, not
people for rules. If conditions and needs change rules ought to change with them.
Nothing is sadder than the mindless application of rules which are outdated and
irrelevant. An organization suffers. from mediocrity if it is too rule-bound. People
working in will do the minimum possible. It is called “working to rafe" or just doing
enough to ensure that rules are not broken. But this really represents the lowest level
of the employer- employee relationship and an organization afflicted by this is in an
unhappy condition indeed. Another important point in rule-making is fo ensure thal
they are rules which can be_followed. Some rules are so absurd that although
everyone pays lip-service to them, no one really bothers to follow them. Often the.
Mwwmumama knows this but can do nothing about it. The danger of this is, if a level n_“
a mMmm“_mﬂ for one rule is created this might lead to an attitude of n_mamnmﬂ ﬁ mm
-mmsmﬁ“_i should take it for granted that nobody likes rules, nobody wan B

by them, and, given a chance, most peopie will try and break them. Ru
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Q2 iy, PRECIS EXERCISE 2

The . Precls of the following passage and suggest a sultable title.

@ altentj i . . e pocpl
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M ingj ,
than Ema__._%_uuwaﬁ make superb copy for journalists, but kill and maim __mimm_._n_ tail
aCCording 1 _m dents. Nor is terrorism politically effective. EmpIres :mm.u.. strong
POpulg 2 real determinants of politics— namely overwhelming force os whom
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e LGt b oo OUSlY enough to vote for it. Indeed, the very variely 0 Pl
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fle syp S "terrorism"” has been such as to lead cri a kind
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r“ ST ———

JATE:

o PYEC‘-{E:- ‘ﬂﬂm't/ﬁ'?vm_?“cﬂ | DAy

/ Ruler. Pillas fox Developnavt t/ cmpqw)

2 m%\é:m“bﬂwﬂ b

Qulﬁm oy o wbal ol Te vmmaﬂéﬁwtwt

iViely—trstedlof vefondna it to e wavager

emi’Wejﬁtf@ﬂ— Emacmuniln QeH?hzq |

e xulen Emfg)d/ﬁqe uﬂt’:‘:"fue,rrg o Lnow

e -rtn{bam'.bt.ﬂ}h‘ﬂﬁ ot Sl tat ow, . Ru.lEr“.‘- |

ack Me o cm*:\%mﬂémm O tamp;/ uhﬁ:m

-

ébhﬂch, ts  esmployeen nemcé.-?—wwlwews Elu_ﬁea/\

Leould mel oe Yoo eld aundd SN LTSy -i

half precis in a smgle sentence??? | /

weng
g o be ho Hﬂw.euh ¢ ity wooy

c,l_l bm..l b /
7{'&&7 TM-E'_% VYLD,

(
Mo Ctrommst cenr ot u.;.e j‘q:e{»u_uti bqnl‘j:

i e ——

\'/HHLLCrtL"WE &

wirat oy -
| afpect e compaind . sl SYIS |

wotrdcount IS missing

need improvement in sentence structure
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use marker 

half precis in a single sentence???


word count is missing 
need improvement in sentence structure
such long sentences are not appreciated
need improvement 
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