'Lm‘z)rtqnc,g ‘_-Aof o Qde_c o

. Rues  ate  jwporbant f _Yac u!aée
f ad Lo YeSQL\/e ~ the  fssues Oﬂ

an OYJQYM Tzabfon. b{.z »._.._.qx/o/clm - Uve .
Mjce‘(fﬁ‘(@ﬂﬁe __We - man29ey- JQQIQ;

g - seb  for e orking
r e p

. am  ofc M\La,ﬁ'o'r\ ’ _cJeay®
’@1& alo’s ~ and aloﬂ%S Eror éh__e._____,h
Fz Woy KeYs %)caoro&mg to e emdittons
e\ meeds  rules T ave S_feémCe_Vs_f«J
Wlanqc _?-VWQ'Y?& s fe U—(Yeo( wh?’ e Mak(nj
: -,“Mi‘?e,_”_ wles  qs  Rules
il the  stvvetore of an
e 'Qraqmz__ Q_;('_\oy\_wt‘:.)@r&%fs_. _,.\.M,gﬁli --w,%é_tg_/_-.-_m_
m_ strfet  yules  as gt
_LJf_q; »b)\/gavx organizakion  pul ko
écs u)eﬁtkev\s the M@m ce [empleyar
. Yela:ﬁe!\_%h\.f?_ . Absod ()dJ / ’ 7
40 - c,_rc,_@tlex‘,_____._a[: - 0145 FCS[’@"E {ZO

al  ywles- » 50 -
TQEZJ woi’d @é"



https://v3.camscanner.com/user/download

Q.1 Write a precis of the following passage and suggest a suitable title.

An important part of management is the making of rules. As a means of regulating the functioning of
an organization so that most routine matters are resolved without referring each issue to the manager
they are an essential contribution to efficiency. The mere presence of carefully considered rules has
the double-edged advantage of enabling workers to know how far they can go, what is expected of
them and what channels of action to adopt on the one side, and on the other, of preventing the
management from behaving in a capricious manner. The body of rules fixed by the company for itself
acts as its constitution, which is binding both on employees and employers, however, it must be
remembered that rules are made for people, not people for rules. If conditions and needs change
rules ought to change with them. Nothing is sadder than the mindless application of rules which are
outdated and irrelevant. An organization suffers from mediocrity if it is too rule-bound. People working
in will do the minimum possible. It is called “working to rule” or just doing enough to ensure that rules
are not broken. But this really represents the lowest level of the employer/employee relationship and
an organization afflicted by this is in an unhappy condition indeed. Another important point in rule-
making is to ensure that they are rules which can be followed. Some rules are so absurd that
although everyone pays lip-service to them, no one really bothers to follow them. Often the
management knows this but can do thing about it. The danger of this is, if a level of disrespect for one
rule is created this might lead to an attitude of disrespect for all rules. One should take it for granted

that nobody likes rules, nobody wants to be restricted by them. Rules which cannot be followed are
nnt nnlv nnintleee thev are artiallv damaaina the striicture of the oraanization.
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